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The programs described in this publication apply to students enrolling and
graduating within the academic year of 2008-2010 at Cox College.

Cox College does not discriminate on the basis of age, sex, color, disability,
marital status, race, religion, ethnic or national origin. The College is
committed to a policy that all qualified persons shall have access to its program
and facilities. Any person having concerns with respect to rights under Section
504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of
1992, Title VI of Civil Rights Act of 1964 and Age Discrimination Act of 1975,
or Title IX of the Education Amendments of 1972, should contact the Director
of Student Services, by telephone, 417/269-3598; e-mail
studentservices@coxcollege.edu or by mail at 1423 North Jefferson Avenue,
Springfield, MO 65802, Attn: Director of Student Services.

All data in this catalog reflects information as it was available on the
publication date. Cox College reserves the right to revise all announcements
contained in this publication and, at its discretion, to make reasonable changes
in requirements to improve or upgrade academic and nonacademic programs.
This catalog is not intended to be a contract, explicit or implied.
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History of Cox College

In 1995, Burge School of Nursing, long recognized for its high standard of
nursing education and the quality of its graduates, evolved to Lester L. Cox
College of Nursing and Health Sciences (Cox College). The Board of Directors
of CoxHealth named the College for its long-time Chairman, Lester L. Cox.

More than 2,500 nurses graduated from Burge, with the final graduation being
held in June 1996.

Initial approval for the nursing program was received from the Missouri State
Board of Nursing in May 1995, and 49 students were admitted to the Associate of
Science in Nursing (ASN) degree program in 1995. Thirty-one students graduated
at the first commencement on May 10, 1997.

In 1997, the Bachelor of Science in Nursing (BSN) degree program opened, and
the first BSN degree was conferred at the May 15, 1999 commencement. Health
Science certificate programs in medical transcription and medical coding were
added in 1999 and 2001 respectively.

In 1999-2000, the College received initial accreditation from the Higher Learning
Commission, a commission of the North Central Association of Colleges and
Schools.

In 2002, the ASN Program received initial accreditation from the National League
for Nursing Accrediting Commission.

In 2003, the BSN Program received initial accreditation from the Commission on
Collegiate Nursing Education.

In 2008, the Associate of Science in Medical Assisting Program was approved by
the Higher Learning Commission.



The Cox College Pin

The Cox College pin retains the original design of the pin awarded in 1910 to the
first graduate of Burge Deaconess Training School for Nurses.

The design of the pin reflects the religious inspiration for the school of nursing
that was established in 1907 by the hospital that has since evolved into
CoxHealth. The design also connects nursing and other health care professions
with their distant roots as sacred and altruistic vocations.

In this spirit, Cox College is committed to awarding this pin to graduates who are
educationally prepared to be caring and competent health care professionals



Accreditations/Affiliations

Cox College is a single-purpose specialized private college and an affiliate of
CoxHealth. The College provides integrated, comprehensive educational
programs that prepare graduates for a changing health care environment.

Approved by:

Missouri State Board of Nursing, 3605 Missouri Boulevard, P.O. Box 656,
Jefferson City, MO 65102-0656. (573) 751-0681 Website: http://pr.mo.gov

Accredited by:

The Higher Learning Commission, 30 North LaSalle St. Suite 2400, Chicago, IL
60602-2504. (312) 263-0456. Web site: www.ncahigherlearningcommission.org

National League for Nursing Accrediting Commission, 61 Broadway Boulevard
331 Floor, New York, NY 10006. 1-800-669-1656. Web site: www.nlnac.org

Commission on Collegiate Nursing Education (CCNE), One DuPont Circle NW,
Suite 530, Washington DC, 20036-1120. (202) 463-6930. Web site:

www.aacn.nche.edu

Commission on Accreditation for Dietetic Education, American Dietetic
Association, 120 South Riverside Plaza, Suite 2000, Chicago, IL 60606-6995.
(312)899-0040.  Web site: www.eatright.org

Cox College holds memberships in numerous professional and education
organizations, examples of which are:

American Health Sciences Education Consortium (AHSEC)
American Association of Collegiate Registrars and Admissions Office
American Association of Colleges of Nursing (AACN)

Association of Governing Boards of Universities and Colleges
American Council on Education (ACE)

Association of Veterans Education Certifying Officials

Council of Higher Education Accreditation (CHEA)

Council of Independent Colleges (CIC)

Medical Library Association

Missouri Association of Student Financial Aid Administrators
Missouri Association of Colleges of Nursing

Missouri Association of Collegiate Registrars and Admissions Officers
Missouri Association of Student Financial Aid Personnel

Missouri Council of Associate Degree Nursing Programs

Missouri League for Nursing


http://pr.mo.gov/
http://www.ncahigherlearningcommission.org/
http://www.nlnac.org/
http://www.aacn.nche.edu/
http://www.eatright.org/

Missouri Nurses Association (MONA)

Missouri Vocational Association

National Association for College Admissions Counselors
National Association of Student Financial Administrators
National League for Nursing

Southwest Missouri Nursing Education Consortium



Directory for Cox College

Receptionist — Main Lobby ........cccoeceveviieiiiiniieniieieeee, 417/269-3401
Academic Resource Center.............coovvviiniiiiinnnann. 417/269-3225
Administrative Assistant to Vice Presidents.................. 417/269-3066
Administration Office, Executive Secretary ............... 417/269-3402
Admissions Recruiter/Counselor ...........ccooeuvnneeee. 417/269-3069/3038
BOOKSTOTE......ccoouvviiiieeieee e 417/269-3508
BUISAT e 417/269-3440
Dean, Department of Health Sciences........................ 417/269-3068
Dean, Department of NUISING  ....ccccvveeveveeeeieeeieeeiiens 417/269-8316
Dean, Enrollment Management.............................. 417/269-8423
Dietetic INternship ........ceecvveeeiieeeiieeeiie e 417/269-3040
Director of AAMISSIONS ......cooevvvieieiiiiieeeeiieeeeeeieeeeens 417/269-3083
Director of Financial Aid ........cooovvvvviiieiiiiiiiieeieee, 417/269-3045
Director of Student SErvices ........cccoovvvvveeeciveeeeeiineeeeenns 417/269-3598
Faculty Support Specialist.............cooiiiiiiiiiiiiinn 417/269-8450
Financial SEIVICES .........cooovuviiieiiiiieeeiieee e e 417/269-3834
General Education AdVISOT .....ceevvvveviiviiiiiiiiiieeeeeeeieinns 417/269-3081
LIDIATY .oieiieiieciiece ettt 417/269-3460

Drury University, F.W. Olin Library ............... 417/873-7400
Medical Billing/Coding Program ............cccceeeveevuvennnnnne. 417/269-3545
Medical Transcription Program ............ccccceevvveenveeennenn. 417/269-3469
President, Office of the  .......oovvviiiiiiiiiiiiiieeeeee 417/269-3402
Security

COXNOIth ..o, 417/269-3715

COX SOULh  .oeeiiiiieccee e 417/269-6120
Technology SUpport .......ccceeeiieiienciieieceeeeee e 417/269-3854
Vice President for Academic Affairs........................ 417/269-8272
Vice President for Operations..............ooevvviivinniinann. 417/269-3667
FaX e 417/269-3586
TOILFTEE oo 1-866/898-5355



Mission, Vision, Goals, and Core Values of the College

Mission Statement

Cox College is committed to excellence by meeting the educational needs of
students and the health care community.

Vision

Cox College is committed to leading the way in nursing and health sciences
education.

Goals

To provide quality educational programs.

To provide a quality customer experience.

To provide a quality employee experience.

To achieve quality business practices.

Core Values

Student First — we believe in providing students opportunities and support to
succeed and be accountable for their own learning.

Highest Quality — we believe in providing the highest quality education in
nursing and health sciences at competitively fair prices that represent the best
possible value.

Communication — we believe in honest, open, and transparent communication.

Nothing is Impossible — we believe in working together, taking reasonable risks,
and daring to change so that the impossible becomes possible.



Notices

Compliance with Americans with Disabilities Act Standards

All students with verified disabilities must provide to the Section 504 coordinator
(417/269-3598) verification of and required accommodations for their disability
upon admission to the College. Students who suspect they might have a disability
should contact the Section 504 coordinator for assistance. The College will allow
for implementation of reasonable and appropriate accommodations necessary for
participation in the College’s programs.

Criminal Background Check

Students of Cox College are subject to a criminal background check. This process
is required prior to program admission offered at the College. Results remain
confidential.

Drug-Free School

Students of Cox College are subject to the Drug-Free Schools Policy. Students are
expected to remain drug free and in a suitable physical and mental condition for
the learning environment. Students suspected of being under the influence of
drugs or alcohol will be removed from the college or clinical environment, placed
on temporary suspension, and evaluated, which will include drug testing. A copy
of this policy is provided to all students during College orientation. Additional
copies are available in the Academic Resource Center.

Family Educational Rights and Privacy Act (FERPA) Directory Information
In compliance with Public Law 93-380, Family Educational Rights and Privacy
Act of 1974 (FERPA) as amended, Cox College defines directory information as
a student’s name, address, telephone number, date of birth, place of birth, parents’
names, class, major, dates of attendance, degrees and awards received,
participation in officially recognized activities, and previous educational
institutions attended by the student. Information designated as directory
information may be released unless specifically prohibited by the student in
writing. Forms authorizing Cox College to withhold any or all such information
are available in the Office of the Registrar.

In accordance with this federal law, the institution has adopted policies and
procedures governing the confidentiality of student educational records. No
individual shall have access to, nor will the institution disclose any information
from a student’s educational record without the prior written consent of the
student or as otherwise authorized by FERPA. Permitted exceptions under the law
include disclosures to: College personnel who have a legitimate educational
interest; officials of other institutions in which a student seeks enrollment;
representatives of agencies or organizations from which a student has received
financial aid; and certain federal and state officials. Educational records are
maintained by the Registrar, and copies of records are provided to advisors.



Official transcripts are maintained by the Registrar’s office and are, except as
herein provided, released upon the student’s prior written request only.

Financial Condition Information Requests

An annual audited fiscal report is available to interested parties upon written
request to the Chief Financial Officer of CoxHealth. Access to the 990T forms is
available for viewing by interested parties in the Accounting office of CoxHealth.

Harassment Policy

Cox College is committed to providing an educational and work environment that
is free of sexual harassment and intimidation. Sexual harassment is a form of
discrimination that is expressly prohibited by Title IX of the 1974 Educational
Amendments and Title VII of the 1064 Civil Rights Act.

Non-Discrimination Policy

Cox College does not discriminate on the basis of age, sex, color, disability,
martial status, race, religion, ethnic or national origin. The College is committed
to a policy that all qualified persons shall have access to its programs and
facilities. Any person having concerns with respect to rights under Section 504 of
the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1992, Title
VI of Civil Rights Act of 1964 and Age Discrimination Act of 1975, or Title IX
of the Education Amendments of 1972 should contact the Director of Student
Services.

Notification of Rights Regarding Education Records
FERPA affords students certain rights with respect to their education records.
These are:
1. The right to inspect and review the student’s education records
2. The right to request the amendment of the student’s education records to
ensure that they are not inaccurate, misleading or otherwise in violation of
the student’s privacy or other rights
3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent
4. The right to file with the U.S. Department of Education a complaint
concerning alleged failure by Cox College to comply with the requirements
of FERPA
5. The right to obtain a copy of the College’s FERPA policy. Students can
obtain a copy of the policy from the Registrar’s office.

Student Right to Know and Campus Security Act

In compliance with Title II of Public Law 101-542 of the Federal Student Right to
Know and Campus Security Act of 1990, the Security office of CoxHealth
collects relevant crime statistics and establishes appropriate security polices. The
Security office revises and makes available these statistics annually. In addition,
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the statistics are published monthly in the campus newsletter. This information is
distributed to all enrolled students and employees and is made available to all
prospective students. Additional information is provided to students on crime
prevention, drug/alcohol abuse education and awareness, and prevention of sex
offenses. Additional information related to programs and counseling services is
provided through the Academic Resource Center.

Tobacco-Free Facilities
The College and residence, grounds, and parking lots are tobacco free. Contact
the Director of Student Services at 417/269-3698 for more Information.



Academic Programs

Certificates Offered
Cox College awards certificates in Medical Transcription, Medical
Billing/Coding, and for the Dietetic Internship.

Degrees Offered

Cox College awards an Associate of Science in Medical Assisting (ASMA),
Associate of Science in Nursing degree (ASN) and a Bachelor of Science in
Nursing degree (BSN). The ASN and the BSN degree received in the entry-level
and accelerated BSN tracks enable the graduate to apply to take the National
Council Licensure Examination for Registered Nurses (NCLEX-RN®) to become
licensed as a registered nurse. The BSN degree received in the RN-BSN
completion track provides the registered nurse with a foundation for professional
nursing practice and increased marketability.

Buildings and Facilities

Computer Laboratories

Three computer laboratories provide networked workstations. The computer labs
are available each semester from 7:00 a.m. to 9:00 p.m. Monday through
Thursday and 7:00a.m. to 6:00 p.m. on Friday. The Computer Labs are closed
when classes are not in session. Workstations provide software applications for
word processing, spreadsheets and databases, e-mail, Internet access, multimedia
presentations, and a variety of computer-assisted instruction materials. All
students are assigned e-mail accounts upon entry to the College. Communications
vital to students are frequently delivered via e-mail by faculty and administration.

Libraries

The CoxHealth libraries, a cooperative service, provide information resources for
the College. The primary library serving the College is located at Cox North.

The libraries web page, http://www.coxhealth.com/libraries, is accessible directly
from the Cox College web site. This web page provides access to the CoxHealth
online card catalog of books and journals, OVID and EBSCO (literature
databases), Web Resources (Internet Web links), and additional library
information. Materials not available in the library collection are retrieved through
a variety of interlibrary loan and cooperative agreements.

Writing Center
The Writing Center on the Drury University campus is available to Cox College
students. Contact the Academic Resource Center for more information.

Student Services

10


http://www.coxhealth.com/librar

Activities, programs, and services are designed to support students in their
academic endeavors and to facilitate personal and professional development.
Students are encouraged to participate in campus activities.

Academic Resource Center

The Academic Resource Center at Cox College provides support for students in
academics and personal and social development. The Center aids students in
developing transition-to-college foundations such as study strategies, note taking
tips, test taking proficiencies, time management skills, learning styles
assessments, and relaxation techniques, as well as providing guidance in dealing
with stress, anxiety, and personal concerns.

The Academic Resource Center is located on the 2nd floor Terrace of the College.
At the Center, students and faculty will find many informational forms, including
those listed as follows: Information Update forms, Residence Hall application
forms, Dorm Maintenance forms, Student Employment forms, Tutoring Request
forms, Early Warning/Early Intervention forms, Disability Accommodation
forms, and information about Student Ambassadors, the Student Government
Association, and other clubs and organizations. Students may suggest ideas or
make comments via a suggestion box. The Academic Resource Center’s goal is to
encourage success strategies for college and for life. In addition to the ongoing
support which the Center provides, particular programs have been developed to
address the needs of the student body. Students may access the Writing Center
and Math Labs at Drury University and may consult with the Director of Student
Services on Cox College’s campus. Additionally, workshops and seminars on
textbook reading, all stages of writing research papers and reports, and APA style
may be offered each semester. An introductory course, CCPL 100-Promoting
Learning and Ultimate Success, provides incoming students with the opportunity
to become familiar with the campus and to develop their learning skills.

A Peer Tutoring program is available to all students with one-on-one, small group
and large group tutoring in both the general education courses and the nursing and
health sciences courses. Students may serve as peer tutors through an application,
orientation, and training process. Tutor resources such as tutor scheduling,
handbooks, timesheets, and attendance sheets provide an organized structure to
the tutoring process. Students using the tutor services will be asked to fill out tutor
evaluation forms.

Cox College offers an Early Alert/Early Intervention Program. This program
occurs during the first five (5) weeks of classes, during the fall and spring
semesters. The Academic Resource Center utilizes a proactive format to aid
students needing additional study opportunities and resources. All students are
encouraged to use the support services available through the Center.
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Bookstore

Textbooks, supplies, food, and beverages may be purchased at the bookstore
located on the first floor of the College. An ATM is available in the bookstore.
Clothing and other items are also available. Bookstore hours will be posted at the
beginning of each semester. Please check with the bookstore for extended
business hours during school year.

Counseling

The counseling center and the Pastoral Care Department of CoxHealth are
available to students needing assistance in making decisions affecting personal
and educational plans related to life goals. Contact the Academic Resource
Center (417/269-3225) for additional details.

Child Care

Cox Child Care Center will provide care for children of students on a space-
available basis. The center is open seven days a week, 6:00 a.m. to midnight for
children ages 6 weeks through 12 years. A fee is charged.

Employment Opportunities

Information concerning employment opportunities for students and graduates of
Cox College are posted on the bulletin board in the student lounge located on the
lower level.

Financial Arrangements

Students are expected to have made the necessary financial arrangements prior to
the start of the semester. All student account balances will be due in full each
semester by the published due date at which time students must: (1) have enough
financial assistance to cover their entire account balance; (2) enroll in the
Automatic Payment Plan program; or (3) pay the required tuition and fees in full.
Failure to do so will result in a business hold placed on the student’s account.
Students will not be entitled to enroll for any upcoming semesters, nor receive
recommendations, degrees, honors, or official transcripts until all financial
obligations to the College are fulfilled.

Food Service

Students may purchase meals at a discount in the Cox North and Cox South
cafeterias by showing their CoxHealth photo badge, and in addition, there are
microwaves at the cafeterias for student use. Vending machines are located on the
lower level of the College.

Handbooks

The Student Handbook is provided to new students at orientation and at the
beginning of the Fall Semester and is available on the Cox College Web site
(www.coxcollege.edu). The handbook contains institutional policies and
procedures relevant to student and college life. It is the responsibility of each
student to be familiar with the content of the handbook.

12



Health Services

The Emergency Departments at Cox North and Cox South are available to
provide services to students who need emergency health care. Non-emergencies
are referred to Urgent Care on the Cox Walnut Lawn campus. Students assume
the total cost of their health care and are encouraged to have health insurance.

Orientation

An orientation to Cox College is held for new students at the beginning of each
semester. The purpose of orientation is to acquaint students with the Cox College
mission, core values, programs, facilities, and available services. It is strongly
suggested that all new students attend.

Recreation

The Meyer Center, a 60,000 square-foot facility, offers members free
screenings/assessments, educational opportunities and many other services to
assist in the pursuit for a healthy lifestyle. Other fitness centers are located at Cox
North and in Willard and Republic. College students may join these centers for a
nominal fee which includes a required orientation to the facilities and a one-year
membership. Those wishing to add a family membership will be charged
according to the Cox employee rate schedule.

Religious Life

Cox College is non-sectarian and respects the religious beliefs of members of the
College community. A synagogue, churches of many denominations, and other
places of worship are located in Springfield, several within walking distance of
the College. Chaplains of CoxHealth and chapels at Cox North and Cox South are
also available.

Tutoring

One-on-one, small group and large group tutoring sessions are available at no
charge, however, if a tutee is unable to attend the tutoring appointment and
adequate notice is not provided, a $10.00 fee will be charged to the student’s
College account. Peer tutors are individuals who have successfully completed
courses within the curriculum with a grade of B or higher and have a 3.0 GPA.
Students who seek tutoring assistance or are interested in becoming a tutor should
contact the Academic Resource Center.

Services for Students with Disabilities

Cox College is committed to facilitating learning for all students. The College
complies with the Americans with Disabilities Act and supports the provision of
reasonable and appropriate accommodations in order to foster student success.
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American Disabilities Act—Students with Disabilities

I. Academic Requirements
Cox College is committed to making reasonable modifications to its academic
requirements when such modifications are necessary to ensure that academic
requirements do not discriminate (or have the effect of discriminating) on the
basis of handicap, against a qualified handicapped applicant or student as defined
under the Americans with Disabilities Act. Modifications may include, but are
not limited to the following:
A. Changes in the length of time permitted for the completion of degree
requirements;
B. Substitution of specific courses required for the completion of degree
requirements; and
C. Adaptation of the manner in which specific courses are conducted.
If a qualified handicapped applicant or student requests an academic notification
that Cox College can demonstrate is essential to the instruction being pursued by
such student or to any directly related licensing requirement, then failure to make
such academic modification by Cox College shall not be regarded as
discriminatory under the Americans with Disabilities Act.

I1. To Whom Students Should Make Requests for Academic
Adjustments/Advance Notice

To Whom Request Shall Be Directed. If a qualified handicapped applicant or
student believes an academic adjustment is necessary, he/she should immediately
contact the Director of Student Services, by telephone, 417/269-3598; e-mail
studentservices@coxcollege.eduor by mail at 1423 North Jefferson Avenue,
Springfield, MO 65802, Attn: Director of Student Services. Please see Section II
of this Policy for more specific guidelines regarding requests.

A. Advance Notice. If a qualified handicapped applicant or student believes
an academic adjustment is necessary, he/she shall use best efforts to
provide the Director of Student Services with at least three (3) weeks
advance notice of the request for an academic adjustment.

I11. Procedure by which requests for Academic Adjustments shall be
considered
A. If an applicant or student believes an academic adjustment is necessary,

he/she shall make a written request to the Director of Student Services
(submitted either by electronic mail at studentservices@coxcollege.edu or
by regular mail to 1423 N. Jefferson, Springfield, MO 65802, Attn:
Director of Student Services). The request shall include the following:
1. Course in question
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2. Nature of the disability and the reason for the request (i.e. the reason
that taking the required course would amount to discrimination based
on the disability)

3. Student’s history with course or subject matter, including any attempts
to pass the class, whether accommodations were requested, and what
accommodations were available

4. Statement of the accommodation he/she is seeking

5. Applicant or student should attach documentation of the disability
from a qualified diagnostician and may attach letters or other
documents supporting the request. (“Documentation” refers to, but is
not limited to, the following: a diagnosis made by a qualified medical,
psychological, educational or rehabilitation professional or other
professional personnel qualified to make the particular diagnosis).

. The Director of Student Services shall review the request and

documentation, and shall meet individually with the applicant or student

within ten (10) days following receipt of the request.

. The Director of Student Services shall schedule additional meetings if

needed and shall make a decision based on the individual circumstances

and the law, within seven (7) days of the meeting with the applicant or
student.

. The Director of Student Services will inform the applicant or student of

the decision in writing within five (5) days of the decision.

. The applicant or student may appeal the Director of Student Services’

decision, in writing, by submitting a letter to the President that indicates

the desire to appeal, within five (5) days of notification (to the applicant or
student). The applicant’s or student’s letter should be sent to: 1423 North

Jefferson, Springfield, MO 65802, Attn: President. Failure to submit a

request for appeal within the timeframe set forth herein will result in an

acceptance of the Director of Student Services’ decision, and will
constitute an automatic waiver of applicant’s or student’s right to appeal.

. The President shall, within five (5) days of receipt of the letter requesting

an appeal, call a special meeting of the College Leadership Council to hear

the appeal.

. The applicant or student shall be given a minimum of ten (10) days

advance notice of the College Leadership Council’s special meeting date.

The meeting shall be held within 15 days of the request for appeal. The

applicant or student will be informed at this time that he/she may appear at

the College Leadership Council’s special meeting to present his/her
request and/or relevant documentation. During the College Leadership

Council’s special meeting, the Director of Student Services shall present

his/her decision, his/her reasoning, and/or documentation for the decision.

Then, the applicant or student shall have the opportunity to present his/her

request, documentation, and reasoning. (The Director of Student Services
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shall leave the meeting room during the applicant’s or student’s
presentation). After the College Leadership Council hears both the
Director of Student Services’ reasoning and the applicant’s or student’s
request, it shall excuse the Director of Student Services and the applicant
or student from the meeting, deliberate, and vote, based on the
circumstances and the law. (The Director of Student Services shall not be
permitted to vote on this issue).
The College Leadership Council’s decision shall be binding, and the
applicant or student shall have no further right to appeal.

H. The President shall inform the applicant or student in writing of the
College Leadership Council’s decision within three (3) days of the
decision.

IV. Procedure by Which Academic Adjustment shall be considered in an
Emergency Situation

In the event that an applicant or student requests an academic adjustment in an
emergency situation (“emergency situation” is defined in this policy as a situation
in which an answer to the request for the academic adjustment is needed before
the time periods permitted in Section III of this policy), then the Director of
Student Services shall use best efforts to expedite the process provided in Section
III of this policy, to provide the applicant or student an answer as soon as is
reasonably practicable.

V. Other Rules

Cox College shall not prohibit handicapped students from using tape recorders in
classrooms or using dog guides in campus buildings to the extent such
prohibitions have the effect of limiting the participation of handicapped students
in Cox College education programs or activities.

V1. Auxiliary Aids and Services
A. Absence of Auxiliary Aids. Cox College shall take reasonable steps to

ensure that no handicapped student is denied the benefits of, excluded
from participation in, or otherwise subjected to discrimination because of
the absence of educational auxiliary aids for students with impaired
sensory, manual, or speaking skills.
(Auxiliary aids may include taped texts; interpreters; note takers;
transcription services; written materials, or other effective methods of
making orally delivered materials available to students with hearing
impairments; Braille materials; large print materials; acquisition or
modification of equipment or devices; readers; and other similar services
and actions).
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B. Aids of a Personal Nature. Cox College shall not provide attendants,
individually prescribed devices, readers for personal use or study, or other
devices or services of a personal nature.

VII. Confidentiality and Procedures for Handling Confidential Information
Information about an applicant’s or student’s disability is confidential. This
information may not be shared, whether orally or in writing, with any parties
beyond those directly involved in the proceedings and decision-making.

VI11. Publication of Policy
This policy shall be publicized in the student handbook, student catalog, course
syllabi, and shall be provided to all College Personnel.

Transportation

Students are responsible for providing their own transportation to all laboratory
experiences. Adequate off-street parking is available at Cox College and
laboratory facilities. Parking permits are required for parking at the College, Cox
South and Drury University campuses.
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Organizations

Ambassador Program

Student Ambassadors represent Cox College at a variety of events including
graduation ceremonies, community events, and recruitment activities. Serving for
two years, Student Ambassadors promote a positive, professional image of the
College. Students who have completed 18 or more credit hours at Cox College
and have a 3.5 or higher GPA are encouraged to apply for this honor.
Applications are mailed to all students who qualify.

Burge School of Nursing/ Cox College Alumni Association

Graduates of Cox College are eligible to join the Alumni Association, which
evolved from the Burge School of Nursing Alumni Association founded in 1920.
Activities of the Alumni Association include newsletters, fund raising,
educational and social programs, and student scholarships.

The Cox College Alumni Association is composed of both a Health Sciences
Chapter and a Nursing Chapter with their own separate Board of Directors. For
further information concerning the Health Sciences Chapter and the Nursing
Chapter, contact the executive secretary at 417/269-3402.

National Student Nurses’ Association (NSNA)

Cox College Student Nurses’ Association (CCSNA) is the campus chapter of the
Missouri Student Nurses’ Association (MOSNA) and the NSNA. Students
interested in learning more about current issues and future trends in nursing are
encouraged to join these groups. Participating in local, state, and national
activities provides students a forum to address issues facing the profession.
Students may learn more about NSNA during orientation.

Student Government Association

The Student Government Association (SGA) promotes leadership development
and is a vehicle for student input into the policies and programs of Cox College.
The SGA provides a formal channel of communication for the student body, and
all students are highly encouraged to actively participate in the organization. SGA
also plans, promotes, and provides social, cultural, and community activities
throughout the academic year.
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Cox College Admissions

Admissions Department

The Admissions Office is the gateway to accessing College programs. All
prospective students are strongly encouraged to visit with one of the admissions
counselors of Cox College. Prospective students may call 417/269-3038 or
417/269-3069 to make an appointment with an admissions counselor.

Early application to Cox College is encouraged. An application may be obtained
on-line, in person at the College, or by calling (417/269-3401) and requesting an
application. Applicants will be notified of their admission status after all
documentation required for admission has been received.

For more information, please contact the Cox Admissions Office (417/269-3401).
The admission office is open Monday through Friday, 8:00 a.m. to 4:30 p.m. Our
mailing address is:

Cox College
Admissions Office
1423 N. Jefferson Avenue
Springfield, Missouri 65802

Cox College Admission Standards
Regular Admission — First Time Student

» Official high school transcript or official G.E.D. certificate, and

» Composite ACT of 18 or SAT combined score of 860 or higher and

» High school cumulative G.P.A. of 2.000 or higher or proof of having
successfully passed the G.E.D.

Note: If the applicant presents a G.E.D., he or she must also have a

composite ACT of 18 or SAT combined score of 860 or higher. If the

applicant presenting a G.E.D. does not have ACT or SAT scores, then he

or she must take and pass the Test of Essential Academic Skills (TEAS)

examination.

Regular Admission — Transfer Student

» Must have passed 12 college hours
» Have a college cumulative G.P.A. of 2.000 or higher

If the applicant doe not meet the above admission standards, he or she will be
required to take and pass the Test of Essential Academic Skills (TEAS)
examination. The TEAS examination is offered the 1** and 3" Fridays and
Tuesdays of each month. An applicant may take the TEAS examination two (2)
times. On Fridays, the examination is given at 8:00 a.m. and Tuesdays the



examination is given at 5:30 p.m. The applicant must schedule the TEAS
examination through their admissions counselor.

Provisional Admission

Applicants scoring between the 60™ and 69.9™ percentile on the TEAS Adjusted
Individual Score will be offered provisional admission to the College. Provisional
admission requires the applicant to take and pass twelve (12) hours, of general
studies, at Cox College and have a cumulative G.P.A. of 2.500 or higher in the 12
hours. The 12 hours must be completed within two (2) semesters. Foundations of
Science, Beginning Algebra, Fundamentals of English, and Promoting Learning
and Ultimate Success (CCPL) must be a part of the 12 hours.

Admission Procedure to Cox College

1. Submit a completed Cox College application

2. Submit a non-refundable application fee of $45.00

3. Submit an official copy of your high school transcript or GED
certificate

4. Submit official transcripts from all accredited post-secondary
institutions attended. (If you have earned less than 24 college
credits, you must also submit your official high school transcript
or GED certificate.)

English and Mathematics Proficiency

Students admitted to Cox’s general studies program must provide proof of
competency in English and Mathematics. Competency is accomplished by
providing one of the following:

e ACT math score of 22 or higher or an SAT math score of 520 or
higher.

e ACT English score of 22 or higher or an SAT English score of 495 or
higher.

e An official college or university transcript with a grade of “C” or
better in English Composition and College or Intermediate Algebra
courses.

e Successfully passing the TEAS Mathematics exam with an Adjusted
Individual Math score of 70 percent or higher and/or the TEAS
English and Language Usage exam with an Adjusted Individual
English score of 70 percent or higher.

If the student cannot provide one of the above, they may be required to take and

pass MATH 001 and/or ENGL 001. Students possessing a RN license are exempt
from this requirement.
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Advanced Placement (AP) Credit

Applicants who have completed advanced work in high school and have taken the
AP tests given by the College Board may be awarded college credit for designated
subjects, provided their AP test score is 3 or above.

College Level Examination Program (CLEP)

Applicants who have successfully passed the College Board’s CLEP
examinations (50" percentile or higher) may be awarded college credit for
designated subjects.

International Baccalaureate (1B)

Applicants who have a score of 4 or higher on the International Baccalaureate
examination and a score of 5 or higher on the International Baccalaureate higher-
level examination may be awarded college credit for designated subjects.

Re-Admission to Cox College

If a student does not enroll at Cox College for one semester (unless granted a
leave of absence) or withdraws from the college during a semester, he or she
ceases to be a student of the college. Eligibility for re-admission will be
considered by the appropriate academic department. If a student is dismissed
from the College, re-admission is generally not considered sooner than one year
from dismissal date.

Eligibility for re-admission will be determined based upon current admission
policies, academic accomplishments, and potential for success. Students must
meet the catalog policies and graduation requirements in effect at the time of re-
admission.

To be re-admitted, the student must:

1. Submit a completed Cox College application
Submit a non refundable application fee of $45.00

3. Submit official transcripts from all accredited post-secondary
institutions attended since withdrawing from Cox College

4. A personal interview may be required

Transfer of Credit

Students desiring to transfer credits from another college/university must have
official transcripts sent to Cox College from the transferring college/university.
Cox College only accepts grades of “C” or higher.
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Academic Policies and Procedures

Academic Year

The academic year is divided into two 16-week semesters and one 10-week
semester. The fall semester, begins the academic year, and starts in August and
ends early to mid-December. The spring semester begins in January and ends in
May. The summer semester begins May and ends in July.

Adding a Course

To add a course, students complete the Change of Schedule form available in the
Registrar’s office. Students must complete the form, obtain the signature of their
advisor and the course instructor(s) listed on the official class schedule, and return
the form to the Registrar within the add period. Refer to the academic calendar
for these dates.

Advisement

Academic advising is available to all students of Cox College. The General
Studies Specialist is the advisor for students in the General Education program.
Students admitted to the individual programs are assigned an advisor within his or
her program. If you do not know your advisor, check with the Dean of your
program.

Once a student has been accepted into a program, an academic advisor will be
assigned to assist in the student’s Proposed Plan of Study. Prior to registration
each semester, students must consult with the academic advisor regarding the
Proposed Plan of Study. The advisor’s signature is required in order to register for
courses for the upcoming semester.

It is highly recommended that students not making satisfactory progress meet
with his or her academic advisor (academic advisors have their office hours
posted outside their offices.) The responsibility to arrange academic counseling
rests with the student.

Credit by Examination

There are currently two mechanisms whereby a student may receive course credit
by examination: the College Level Examination Program (CLEP) and challenge
examination. Regardless of which mechanism is used, only a total of nine (9)
credit hours toward graduation may be earned in this manner.

Challenge Examinations
1. Students wishing to receive course credit through a challenge examination
must first have the permission to do so from the Vice President for
Academic Affairs. Students must put the request in writing and clearly
identify the course(s) they wish to challenge. A maximum of nine (9)
credit hours may be earned by challenge examination.



2. The student must register for the course(s) for which the challenge
examination is sought and pay the tuition and fees for the course(s).

3. The Vice President for Academic Affairs will arrange with the appropriate
faculty member(s) to provide the challenge examination.

4. The student must achieve at least a grade of 70 (based upon the current
College grading scale) on the challenge examination in order for credit to
be granted.

5. If the student fails to achieve the required minimum score, the course(s)
must be completed at Cox College.

6. If the student achieves the minimum score or above, the course and
transfer grade (CV-Credit by Validation) will be entered on the student’s
transcript.

Dean’s List

A Dean’s List will be posted at the end of each semester reflecting academic

progress for the two most recent semesters. Only grades received from Cox

College will be utilized in computing this honor. Students achieve this honor by

meeting the criteria listed below:

1. [Option A] Completing at least 12 hours in the just completed semester
(“fulltime status™); or [Option B] if not “fulltime,” a minimum of 6 hours in
the immediate prior semester

2. If [Option A], achieving a 3.5 G.P.A. for the just completed semester, or if
[Option B]; achieving a combined 3.5 G.P.A. for the just completed semester
and immediately prior semesters

3. For either option, making no grade lower than a “C” in any course during the
just completed and immediately prior semesters

Disciplinary Probation
A student may be placed on disciplinary probation for the following reasons:

1. Failure to meet remediation related to laboratory suspension

2. Unsatisfactory laboratory performance (including, but not limited to, lack
of
preparation and irresponsible, unsafe, or unprofessional conduct)

3. Scholastic misconduct (including, but not limited to, plagiarism or
dishonesty)

4. Nonacademic misconduct in violation of published standards described in
the Student Handbook, including those specifically addressed in the
Student Conduct Code and Drug-Free Schools policy.

Disciplinary Dismissal
A student may be dismissed from Cox College for any of the following reasons:

1. Failure to conduct oneself in a responsible, safe, and professional manner
as described in the Student Handbook

2. Academic misconduct, including, but not limited to, plagiarism or
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dishonesty
3. Failure to meet remediation requirements

Government Course Equivalency
Any student wishing to transfer coursework in government that was completed in
an institution in a state other than Missouri must submit the course description or
syllabus from the course(s) for evaluation. Students with courses in government
that do not include content in the areas of Missouri government and the state
constitution may fulfill this requirement by one of the following:

1. Complete a government course in an in-state institution

2. Complete a course that provides the equivalent content limited to the

Missouri constitution and its government.

Students should consult with the general studies advisor to assure that any course
taken is equivalent in terms of the Missouri requirements.

Grade Reports

Midterm and semester grade reports are sent to students at their permanent
(“home”) address upon completion of each semester. Refer to the Student
Handbook for other policies and procedures related to academic records.

Grading
Course requirements and assignment of grades are the responsibility of the faculty
teaching each course. The grading system of Cox College is based on a 4.0 scale.

Unless otherwise indicated in course syllabi, grades are assigned and GPA
calculated utilizing the following scale:

90-100 A 4.0
80-89 B 3.0
70-79 C 2.0
60-69 D 1.0*
59-below F 0.0

WF 0.0

* NOTE: Does not meet degree requirements for students admitted into a
college program. Any program course must be repeated in order to meet
degree requirements (for financial aid purposes only a “D” grade may be
counted as *“passing”).

Some science courses have a laboratory component. Final grades will be assigned
for those courses based on the student’s combined performance in both the theory
and laboratory components.
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Graduation

A student should consult the academic calendar for the graduation date and make
an appointment to meet with his/her academic advisor to register for the final
semester. The deadline for applying for graduation may be found in the academic
calendar. The student should obtain an Application for Graduation form, from the
Registrar’s assistant, and submit it to his or her academic advisor for completion.
The academic advisor will print the current transcript and review it with the
student to ensure all graduation requirements will be met. Once completed, the
student will take the completed application and transcript to the Registrar’s office.

If a student does not complete the final course requirements, a new degree
application must be submitted. Every candidate for a certificate or degree is
responsible for meeting all of the requirements for graduation. The responsibility
for understanding and meeting graduation requirements rests entirely with the
student. Refer to each academic program for further information about graduation
requirements.

Students may participate in the next commencement ceremony (December or
May) if they have one course yet to be completed, and have otherwise met all
graduation requirements. Award of the degree or certificate, however, is not
posted until all degree or certificate requirements are completed. Candidates may
participate in the commencement ceremonies only once.

Graduation Honors
Final graduation honors are based upon the final grade point average at the time
the degree is issued.

Public recognition honors (honors that appear in the commencement program),
are based upon the cumulative grade point average of the semester preceding the
graduation ceremony.

Summa Cum Laude: Graduate with highest distinction; cumulative GPA 3.9 -
4.0

Magna Cum Laude: Graduate with high distinction; cumulative GPA 3.75 -
3.899

Cum Laude: Graduate with distinction; cumulative GPA 3.5 - 3.749
With Honors: Department of Health Sciences; cumulative GPA of 4.0

Grievance Procedure

Cox College has developed a procedure for resolution of academic and
nonacademic complaints. The Complaint Resolution Procedure is detailed in the
Student Handbook.

Incomplete Course Grades
A student may receive a grade of “I” (incomplete) in a course if, in the faculty’s
estimation, there has been sufficient progress in the course to justify a grade of
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incomplete as opposed to a withdrawal. The progress must be sufficient to assure
that the student will be able to complete all course requirements. The schedule
for the completion of incomplete grades is as follows:

Summer Incomplete — Must be completed no later than the 2™ week of
September

Fall Incomplete — Must be completed no later than the 1% week of February
Spring Incomplete — Must be completed no later than the 2" week if June

Failure to complete incomplete coursework by the prescribed date will result in an
“F” being recorded as the final grade in the course. If a student received an “I” in
a prerequisite course, the student may register for the subsequent course in the
semester the incomplete course is to be completed; however, if the “I” is not
removed in the prescribed time frame, the student will be withdrawn from the
subsequent course.

An incomplete grade does not apply to nursing courses. Refer to the
Department of Nursing Academic Policies section of this catalog

Leave of Absence (LOA) Policy

A “Leave of Absence” is defined as a period of time, not to exceed one full
academic semester, for which the student has received permission not to enroll or
to withdraw from all courses. No more than one Leave of Absence (LOA) may be
granted once a student has been admitted in a Nursing or Health Sciences
program.

Withdrawal from courses is not permitted during the final two weeks of the
semester. Students must be aware that the LOA from the Department, Program, or
College does not refer to the Title IV financial aid conditions. “A school may
grant a student an LOA that does not meet the conditions to be an approved LOA
for Title IV purposes.”

The College recognizes three types of Leaves of Absence: a Leave of Absence
from the Department and College, an Emergency Leave of Absence (Federal
Medical Leave Act), and/or a Military Leave of Absence (see the following
explanations.)

Leave of Absence (LOA) from the Department

A one-semester LOA from the Department may be granted for extraordinary
situations to students accepted into a college program by the Dean of the
department. Requests must be made in writing. Students granted a LOA will
receive a grade of “W” for all courses during the LOA semester. Failure to
register for the semester immediately following the leave of absence will be
considered a withdrawal from Cox College. An admissions application and a
program application will be required for readmission.
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Emergency Leave of Absence

A LOA may be granted for emergencies occurring during the semester, as defined

by the Family Medical Leave Act (FMLA). If possible, the request should be

made prior to the semester for which the Leave is being requested.

1. Students who are admitted to an academic department and who are requesting
a Leave of Absence from the College must complete the Request for
Emergency Leave of Absence form.

2. The Request for Emergency Leave of Absence form must be signed by the
student and a representative of the Financial Aid Office.

3. The form is then forwarded to the Vice President for Academic Affairs.

4. The student will be notified regarding the request in writing via certified mail
by the Vice President for Academic Affairs.

5. Students granted a LOA will receive a grade of “W” for all courses during the
LOA semester.

6. The student must register for the fall or spring semester immediately
following the semester of the Leave of Absence.

7. Students completing the required procedure will be readmitted to the College
without requiring reapplication and attendant fees.

8. Students who fail to register for the fall or spring semester immediately
following the Leave of Absence will be required to reapply to the College and
pay the required fee.

Military Leave of Absence (MLOA)

A MLOA from the College will be provided for students who are called to
military service, for the term of that service. The procedure is the same as that
for Emergency Leave of Absence. Students granted a MLOA will receive a
grade of “W” for all courses during the LOA semester. Students granted a
MLOA must register for the fall or spring semester immediately after completing
military service.

Repeating a Course

Courses for which a student receives a grade of “D” or below must be repeated.
Although a “D” can be counted as successful progression for financial aid
purposes, it will not apply toward degree progression requirements.

Enrollment in the repeated courses will be on a space-available basis. The
student’s G.P.A. will reflect the grade received when the course is repeated.

A student may re-enroll in a discipline-specific (i.e., courses with the prefix of
NURS, NRSI, MACC, HSCC, MDTN, and MDCO) course only ONCE,
regardless of the grade status at the time of withdrawal from the course. A
Withdraw “(W)” before the fourth week of the semester will not be considered in
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the one-time re-enrollment policy. Re-enrollment in courses that the student has
withdrawn from will be on a space-available basis to be determined during the
final “open” registration period before the start of each term. A Withdraw Passing
“(WP)” will not count toward one of the two discipline-specific courses that are
allowed for repeat. A Withdraw Failing (WF) will be counted as one of the two
discipline-specific courses that may be repeated.

A student who anticipates failing a course and who desires to take that course in
the semester immediately following may not register for that course until the final
grade in the course has been received. The student is to follow the usual
registration process and adhere to the regularly scheduled registration periods.

NOTE: Withdrawing from courses under “WF” status may place a student
on academic probation (below a 2.00 term G.P.A.); students may not be on
academic probation for more than two semesters while enrolled at Cox
College.

Student Classification
Students are classified by earned credit hours applicable to their Cox College
degree program, and are designated as follows:

Freshman:  0-30 credit hours completed

Sophomore: 31-60 credit hours completed

Junior: 61-90 credit hours completed

Senior: 91+ credit hours completed

Promotion of students is dependent on successful accrual of the required number
of credit hours and maintaining requirements for progression. Student status per
semester is designated as one of the following:

Full-Time: Students who are enrolled in at least 12 semester hours of credit
during a 16-week semester.

Half-Time: Students who are enrolled in at least 6, but less than 12, semester
hours of credit during a 16-week semester.

Part-Time: Students who are enrolled in less than 6 semester hours of credit
during a 16-week semester.

Audit: Students taking a course for interest or development of skills, but not with
the intention of seeking credit or a grade. Audited courses do not fulfill degree
requirements. Laboratory hours of nursing courses may not be audited.
Permission to audit a course will be granted by the Dean of the department, on a
space-available basis.
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Non-Degree Seeking: Students enrolled in courses but not seeking a certificate or
degree

Student Discipline
Academic Integrity
All students are expected to consistently exhibit scholastic integrity. A
student who has committed an act of academic dishonesty has failed to
meet a basic requirement of satisfactory academic performance.
Academic dishonesty is relevant to the evaluation of the student’s level of
performance and will result in disciplinary action. See the Student
Handbook for additional information.

Cox College reserves the right to place on probation, suspend or dismiss
students from the College whose conduct or performance is detrimental to
the interests of the College or program-specific professions. Examples of
conduct for which students may be disciplined can be found in the Student
Handbook. Procedures for probation and suspension are detailed in the
Student Handbook.

Academic Probation

A student is automatically placed on academic probation when the
semester G.P.A. falls below 2.0 at the end of any semester. Students may
be on academic probation for no more than two semesters while enrolled
at the College. Students will be dismissed from the College when placed
on probation a third semester. Students will be notified in writing when
placed on academic probation. Students cannot seek admission into
another College program if they are currently on probation.

Academic Dismissal
A student will be dismissed from Cox College for the following academic
reasons:
e If more than two semesters on academic probation while enrolled at the

College

e Failure to complete degree requirements within the required time limit
Refer to each academic program’s requirements for further information
about dismissal.

Student Success

Cox College Promotes Learning (CCPL)

CCPL 100 is a one credit introductory college course and may be required
prior to admission to certain programs. This course is designed to
facilitate a successful college experience with an emphasis on strategies to
improve and build strong classroom skills, study techniques, test taking,
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critical thinking, and time management skills. The course offers
information about health care as a career, knowledge of the College
campus community and information about support services.

Attendance

Success in the educational process depends to a large extent on regular
attendance. Students are expected to attend all classes and laboratory
sessions. When circumstances prevent attendance, the student is
responsible for notifying faculty and making arrangements for completing
missed work. Faculty may withdraw a student from a class and assign
a Withdraw Failing (WF) grade due to excessive absences.

Students absent for at least three consecutive weeks within a term without
prior approval obtained through the Vice President for Academic Affairs
may be administratively withdrawn, assigned a failing grade of “WF,” and
liable for all financial responsibilities, including tuition and fees.

Transcripts of Academic Records

Transcripts of academic records will be issued by Cox College to all present and
former students for a nominal fee upon written request. Requests may be faxed to
417/269-3586, and must include signature, MasterCard or Visa account number,
expiration date, cardholder name, and mailing address for transcript delivery.
Requests may also be sent by mail to: Registrar, Cox College, 1423 N. Jefferson
Ave., Springfield, MO 65802. E-mail and/or phone requests are not accepted.

An official transcript will not be issued if there are outstanding financial
obligations to the College or if the student is in default on any Federal Family
Education Loan, Perkins Loan, or Nursing Student Loan. The transcript required
for application for initial licensure for nursing graduates will be provided free of
charge upon written request. The costs of academic transcripts are listed on the
Tuition and Fees schedule.

Transfer Course Credit

Credit for mathematics, social science, humanities, and/or English courses taken
at regionally accredited colleges or universities that are equivalent to those at Cox
College may be transferred if the student has obtained a “C” or better in the
course. Applicable transfer credit will be added to the student’s academic record.
All core science courses (Anatomy, Physiology, Chemistry and Microbiology)
must be taken within five years of initial enrollment at Cox College. Grades of
“B” or higher will be accepted for transfer of these four courses. (Contact the
Registrar’s office for details.)

With the exception of discipline-specific general education requirements, students
enrolled in Cox College degree programs who have previously earned a
bachelor’s degree from a regionally accredited college or university are
considered to have completed all general education requirements. Transfer credits
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are included in the earned hours to meet graduation requirements. Credit by
examination and/or validation (with the exception of math proficiency in the ASN
program) is included in cumulative credit hours to meet graduation requirements.
Students will receive notification of courses accepted for transfer credit. Refer to
the Student Handbook for additional information.

Withdrawal from Cox College

If a student wishes to withdraw from the College, he or she must obtain a Student
Withdrawal Form from the College receptionist, any of the academic deans, or the
assistant to the dean of enrollment management. The form must be completed
and turned into the assistant to the Registrar. The official date of withdrawal is
the date the student completes the withdrawal process.

Withdrawing (*“dropping”) from a Course

A student wishing to withdraw from a course, a Change in Schedule form must be
completed. This form may be obtained from the College receptionist. The dates
for withdrawing from a course may be found on the College calendar.

Withdrawals cannot occur during the last two weeks of a 16-week semester. Re-
enrollment in courses that have been withdrawn from will be on a space available
basis.

Students may re-enroll in a discipline-specific course (i.e., courses with the
prefix of NURS, NRSI, HSCC, MACC, MDTN, and MDCO) only once.
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FINANCIAL AID

Student financial aid is a supplement to the expenses of college and must be
applied for each year. Aid is divided into four categories: scholarships, grants,
loans, and employment.

Application for federal financial aid is made by completing the Free Application
for Federal Student Aid (FAFSA). Priority is given to applications processed by
April 1. The application is available online at www.fafsa.ed.gov after January 1
for the upcoming year. Eligibility for federal financial aid is set forth by the U.S.
Department of Education

For certain types of financial aid the award amount is based on student
classification according to the number of credit hours completed.

Freshman:  1-30 credit hours completed
Sophomore: 31-60 credit hours completed
Junior: 61-90 credit hours completed
Senior: 91+ credit hours completed

Sources of Financial Aid

Cox College participates in the following financial aid programs. More
information is available in the Student Guide to Financial Aid and on the Cox
College website under Financial Aid.

Federal Programs

Federal Pell Grant

Federal Academic Competitiveness Grant

Federal Supplemental Educational Opportunity Grant (FSEOG)
Federal Work Study

Federal Family Education Loan Programs
Subsidized Stafford Loan

Unsubsidized Stafford Loan

Private Loan

Parent Plus Loan for Undergraduate Dependent Students

State Programs

Marguerite Ross Barnett Scholarship

Missouri Academic Scholarship (Bright Flight)
Missouri Access Grant



Institutional Programs (Applications are available at www.coxcollege.edu under
Financial Aid)
¢ Financial assistance for the BSN completion may require a separate

application

e Need-based scholarships are determined by information submitted on the
FAFSA

e Academic scholarships are determined by cumulative grade point average
(G.P.A)

e Cox Auxiliary scholarship (limited to ASN students only)

e Community Service scholarships are awarded annually and require a
written essay and letter of reference.

Refund Policy and Repayment Policy

Refund for Withdrawal from Cox College

If a student wishes to withdraw from the College, he or she must obtain a Student
Withdrawal Form from the College receptionist. The form must be completed
and turned into the assistant to the Registrar. The date the student completes the
withdrawal process is the date used to calculate the amount of refund. The
percentage of refund is based upon the following schedule. Nonattendance does
not constitute official withdrawal. (The refund schedule varies for the
summer session.)

A tuition refund is based on:

Before Semester Begins 100% refund of tuition and
fees

During Days 1 through 5 of the Semester 100% refund of tuition only
During Days 6 through 10 of the Semester 50% refund of tuition only

Return of Title IV Funds

All schools are required to implement the Return of Title IV Funds federal refund
policy. This policy could result in significant cost to the student. Therefore,
withdrawal from school should be a careful consideration. The Return of Title IV
Funds policy only relates to students with federal financial aid. Students without
federal funding will refer to the institutional refund policy regarding withdrawal
from the college. The Return of Title IV Funds worksheet is available in the
Financial Aid Office.

The Return of Title IV Funds is calculated by a percentage based on the number
of days completed divided by the number of days in the academic period. For the
spring semester, spring break will be deducted from the total number of days in
the semester. Once 60 percent of the class has been reached, no federal
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calculation is required. The withdrawal date is determined by one of the following

criteria;

The earliest date student began school’s withdrawal process or date student
otherwise provided “official” notice of withdrawal will be used.

If the student does not notify the school, the midpoint date in the period is
used.

If the student does not provide the required notification due to
circumstances beyond the student’s control, the date related to that
circumstance will be used.

Date of student’s last attendance at a documented academic or related
activity will be used.

Federal Title IV Aid refunds will be returned in the following order:

1.

NNk WD

Unsubsidized Stafford Loan

Subsidized Stafford Loan

Federal Plus Loans

Federal Supplemental Educational Opportunity Grant (SEOG)
Federal Academic Competitiveness Grant

Federal Pell Grant

Other Title IV Aid Programs

Impact of Leave of Absence (LOA) on Student Loans

Students may also request an ““‘external Leave of Absence” that allows them to
continue to defer repayment of student loans. Such leaves, if approved, are
granted in conjunction with the College Leave of Absence and must meet the
following criteria in order to allow for loan deferment:

There must be at least 12 months between the requested leave of Absence
and any previously granted Leave of Absence.

The LOA must be requested by the student in writing.

The LOA must be for more than 60 days.

To be approved, an LOA for more than 60 days must meet the following
conditions:

The next enrollment period must begin more than 60 days after the start of
the Leave of Absence

Documentation of a physician’s recommendation that it is medically
necessary for the leave to exceed 60 days.

A LOA that does not meet the above conditions, must be reported by the Registrar
to the Student Loan Clearinghouse as a student having withdrawn from the
College, effective from the last date of attendance, and is subject to all loan
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repayment deadlines.

Not attending classes does not withdraw a student from school. The student
is responsible for all charges until the withdrawal form has been completed.
When a student withdraws from Cox College within the refund period, the
determination will be made whether a student must repay monies previously
disbursed for non-institutional expenses. This repayment will be in accordance
with federal regulations found in Current Title IV Regulations and outlined in the
Federal Student Financial Aid Handbook. Further information can be found in the
Student Handbook.

Financial Obligation Policy

Students are not entitled to register for upcoming semesters, receive
recommendations, degrees, honors or official transcripts until all financial
obligations to the college are fulfilled. In the event of default in the payment of
any amount due, the account is turned over to an agency or attorney for collection
or legal action. The student may be liable to pay an additional charge equal to the
cost of the collection